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I. [bookmark: _I._Policy_Statement]Policy Statement	
[bookmark: _II._Purpose_of]The University of Louisiana Monroe is committed to providing safe, secure, and community-oriented temporary housing accommodations for eligible guests, employees, and affiliated individuals through Residential Life Suites. This policy establishes the expectations, responsibilities, and procedures governing occupancy, conduct, safety, and use of University residential facilities.

All guests are expected to comply with University policies, housing regulations, and applicable local, state, and federal laws while residing in University housing.
II.	Purpose of Policy
The University provides Residential Life Suites for temporary housing accommodations for new hires, visiting guests, and approved affiliates of the University. These policies are intended to promote a safe, respectful, and community-oriented living environment for all guests.
[bookmark: _III._Applicability]III.	Applicability
This policy applies to anyone requesting and approved to use the Residential Life Suites. 
[bookmark: _IV._Definitions]IV.	Definitions
Temporary Housing Accommodation:  60 days or less unless approval has been granted for an extended stay. 
V.	Policy Procedure
Residential Life Suites
Residential Life Suites are designated for temporary stays. Any request for occupancy exceeding 30 days must receive prior approval from:
· Director, Residential Life 
· Executive Director, Auxiliary Enterprises
· Vice President for Business Affairs, or his designee
Guests will not be permitted to move in until:
· A housing contract has been completed and signed, and 
· Payment or approved billing arrangements have been received. 

Payment Requirements
Housing charges for nightly, weekly, or monthly stays are due in full at check-in.  Accepted payment methods include:
· Check 
· Interdepartmental billing 
For reservations extending multiple months, recurring payments are due on the first Monday of each month.

Guest Policy
To ensure the safety and comfort of all Guests, the following guest policies apply:
· Guests must be at least 18 years of age. 
· Guests must remain accompanied by their host at all times. 
· Guests may not stay in a room without the assigned resident present. 
· Guests are prohibited from using or possessing a resident’s key or access card. 
· Children are not permitted in guest suites or residence halls. 
· Pets are prohibited, with the exception of approved service or support animals. 

[bookmark: _VI._Enforcement]VI.	Enforcement
The Residential Life Professional Staff will be responsible for the enforcement of this policy.   Violations of this policy may result in fines, disciplinary action, removal from guest suites, or referral to law enforcement when appropriate.
[bookmark: _VII._Policy_Management]VII.	Policy Management
The Vice President for Business Affairs is the Responsible Executive for the management of this policy.  The Director of Residential Life is the Responsible Officer for this policy, and the Department of Residential Life is the Responsible Office which implements and administers this policy.
[bookmark: _VIII._Exclusions]VIII.	Exclusions
N/A
[bookmark: _IX._Effective_Date]IX.	Effective Date
The policy is effective on July 17, 2026
[bookmark: _X._Adoption_Date]X.	Adoption 
This policy is hereby adopted on this 17th day of July 2026.
Recommended for Approval by: 				Approved by:		
[image: Dr. Carrie Castille's Signature][image: Dr. Bill Graves Signature]
____________________________________			____________________________________	
Dr. Bill Graves, VP for Business Affairs                                        Dr. Carrie L. Castille, President
[bookmark: _XI._References_and][bookmark: _XI._Appendices,_References]XI.	Appendices, References and Related Materials
N/A
[bookmark: _XII._Revision_History]XII.	Revision History	
Original Adoption Date: July 17, 2026 
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