                                    	
	Department of Human Resources
	700 University Avenue
	Monroe, LA 71209-2300
	Phone (318) 342-5140
	Fax (318) 342-5144
		

TO:		Warhawk ID Card Services

FROM:		Human Resources

PLEASE PROVIDE A ULM IDENTIFICATION CARD AND FILE PHOTO FOR THE NEW EMPLOYEE LISTED BELOW.

Name: ________________________________________________________________________

Employee ID: ___________________________________________________________________

Department: ___________________________________________________________________

Academic College:  ______________________________________________________________

		_____ Faculty		   _____ Staff		_____ Temporary
[bookmark: _GoBack]



Employees are required to have an ID card.  Your card is the property of the University of Louisiana at Monroe and must be kept at all times.  Upon employment separation, your ID card must be surrendered to the Department of Human Resources.

_____  I agree to allow my photograph to be used in University publication.

_____ I do not want my photograph to be used in University publication.


________________		____________________________________
Date				Employee Signature

________________		____________________________________
Date				Human Resources Authorized Signature
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