ULM Student Pre-Trip Travel Form
For Domestic and International Travel
(Must be submitted at least 10 working days before departure) 

To Be Completed by Advisor or Faculty/Staff Member Traveling with Students
International Trip FORMCHECKBOX 

Academic Trip FORMCHECKBOX 
 
USA Trip FORMCHECKBOX 

In-State Trip FORMCHECKBOX 


Local Field Trip FORMCHECKBOX 

[Check all that apply]
Sponsoring Department      
Group Traveling      
Purpose of Trip      
Faculty/Staff Member or Advisor       
Campus Phone #             
Campus Address      
Estimated Number of Participants:

ULM Students     
                  Faculty/Staff      
        Non-ULM Participants                     Total      
Destination:     


                       [Complete Departure and Arrival Times for Both Segments of the Trip]
	Original Departure Date         Time      


                                (month/date/year)
Return Departure  Date      
Time      
                               (month/date/year)       
	Destination Arrival Date      
Time      
                                (month/date/year)
Home Arrival         Date           Time      
                                (month/date/year)            


Form(s) of Transportation: [Check all that apply]
ULM Vehicle(s) FORMCHECKBOX 

Personal Vehicle(s)  FORMCHECKBOX 


Rental Vehicle(s)  FORMCHECKBOX 
 

Chartered Bus  FORMCHECKBOX 

Commercial Air FORMCHECKBOX 

12-15 Passenger Van(s)  FORMCHECKBOX 
      Other (specify)  FORMCHECKBOX 
      
For use of ULM, personal, or rental vehicles, INDICATE ALL DRIVERS. All drivers must attend driving class, and be certified and approved through the ULM Safety Office prior to the trip and complete the ULM Student Personal Vehicle Waiver, if applicable.       
Complete This Section for Over-Night Travel:

List all housing arrangements to include means of contacting responsible individual (telephone number) during each day and night of the trip:       
Complete This Section for International Travel Only:

Will minors under age 18 participate? (If unknown, answer yes)




Yes  FORMCHECKBOX 
   No  FORMCHECKBOX 

If International Travel, have you reviewed the ULM International Travel Policies and Procedures?
Yes  FORMCHECKBOX 
   No  FORMCHECKBOX 

Will ULM use any outside entities or agents to run any of the programs?



Yes  FORMCHECKBOX 
   No  FORMCHECKBOX 
  
Has approval been granted by the ULM President?





Yes  FORMCHECKBOX 
   No  FORMCHECKBOX 

The following completed forms are required: ULM Student Acknowledgement of Rules; ULM Student Contact Information; ULM Student Medical Liability Waiver; ULM Student Pre-trip Orientation Meeting; ULM Student Health & Accident Insurance Coverage; ULM Student Release, Covenant Not To Sue & Indemnification; ULM Student Travel Checklist
►A mandatory Pre-Trip Orientation Meeting with sign-in sheet is required prior to travel.  Date completed:       
►I have read this form and the information in it is true and correct.      [Unsigned forms will be returned]
Signature of Faculty/Staff Member or Advisor
 ______________________________    Date __________________

Signature of Approving Dept. Head

 ______________________________
Date __________________
Signature of Dean or Vice President 

 ______________________________
Date __________________
Distribution:
One – Vice President for Student Affairs



One – Department Head



One – Dean’s Files
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