
BANNER FINANCE ACCESS REQUEST 
(For non-Controller’s Office employees) 

Name:   Phone:                   CWID:  Date:   

Department:  Campus Email:   
**************** All above fields must be completed *************** 

Please check one: 
No existing Banner Finance access           Additional Banner Finance access (add to existing access) 
Replace Current Banner Finance access Remove current Banner Finance access 

Please check all that apply: 
Employee will key requisitions (REQ)        Employee will approve requisitions (APP) 
Employee will receive requested items (REC) Employee needs Web Self-Service access 
Employee needs other access. Please list:   

List only Funds and ORGNs needed for REQ, APP or REC. Budget Officer must approve access. 
Check box for all Funds and ORGNs for which you need both query and update access.
If removing current access, list Funds and ORGNs no longer needed for REQ, APP or REC. 

Click here for Banner Index/Fund/Orgn List 
*Fund  ORGN           *Fund            ORGN   *Fund             ORGN    *Fund            ORGN 

1._ _ _ _ _ _| _ _ _ _ _ _          2._ _ _ _ _ _| _ _ _ _ _ _         3._ _ _ _ _ _| _ _ _ _ _ _          4._ _ _ _ _ _|_ _ _ _ _ _ 

5._ _ _ _ _ _| _ _ _ _ _ _          6._ _ _ _ _ _| _ _ _ _ _ _   7._ _ _ _ _ _| _ _ _ _ _ _          8._ _ _ _ _ _|_ _ _ _ _ _ 

If more Fund/ORGNs are required, please use additional forms. All forms must be signed. 

Director/Department Head/Dean:  (Please print name) 

Director/Department Head/Dean:        (Signature) 

Employee Signature:   ULM Controller Signature:   

Check Banner instances where security applies:      PROD          PPRD            TEST 

Version 12/1/2022

http://www.ulm.edu/forms/co/BannerIndexesAndAccts.xls
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